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	1.
Introduction

	

	1.1
	The information published in this document is for guidance only. Where a question of interpretation arises reference should be made to the Regulations.

	

	1.2
	Regulations and Codes of Practice can be found at:

· University’s Regulations : http://www.as.bham.ac.uk/legislation/
· Codes of Practice Supervision and Monitoring Progress of Research Students and Assessment of Research Degree Theses http://www.as.bham.ac.uk/legislation/codesofpractice.shtml

	

	1.3
	Further copies of these Guidance Notes may be obtained from  
http://www.graduateschool.bham.ac.uk/rsa/examinersinfo.shtml 

	
	

	1.4
	Except where otherwise indicated, the use of the phrase “Research Team” is intended to mean the Research Student Administration Team of Academic and Student Administration..

	
	

	1.5
	Examiners are asked to read these notes before completing the report form.

	
	

	1.6
	This document is published for information only and does not form part of any contract; the University reserves the right to make alterations without notice.

	
	

	1.7
	Data Protection Act: The Data Protection Act 1998 requires registration of all use of personal data stored on word processors, computers and similar automatic equipment and requires that any information so held should be disclosed to the data subject on application. Examiners are required to observe the terms of the Act in respect of their duties.

	
	

	
	

	
	

	
	Academic & Student Administration
November 2010


	2.
	Definitions of Research Degrees

	
	(Extract from University Regulations 6.1.3)

	
	

	2.1
	One-year Master of Philosophy (MPhil - including /LLM, MJur, MSc and MA)

	
	Either

	
	Mode A: A programme of study, normally of one year’s duration, in which the key activity is undertaking research, combined with appropriate training. Registered students must produce a thesis containing research work of merit. Any training is expected to involve no more than the equivalent of 10 to 30 credits from a notional 180 credits for the programme.

	
	or

	
	Mode B: A programme, normally of one year’s duration, of training in research with an emphasis on the acquisition of research skills. The programme of 180 credits comprises between 30 and 70 credits of training in research and generic skills, together with between 110 and 150 credits in the form of one or more research report(s) and/or a thesis. Any remaining credits may be allocated to research or taught modules.

	
	

	2.2
	MMus

	
	

	
	A programme, normally of one year’s duration, of training in research with an emphasis on the acquisition of research skills.  The programme of 180 credits comprises 60 credits of training in research and generic skills, together with 120 credits in the form of a research project.

	
	

	2.3
	One year Master of Research (MRes)

	
	

	
	A programme, normally of one year’s duration of training in research with an emphasis on the acquisition of research skills. The programme of 180 credits comprises between 30 and 70 credits of training in research and generic skills, together with between 110 and 150 credits in the form of one or more research report(s) and/or a thesis. Any remaining credits may be allocated to research or taught modules.

	
	

	2.4
	Two-year Master of Philosophy (MPhil)/Master of Letters (MLitt)

	
	

	
	A programme of study, normally of two years’ duration, in which the key activity is undertaking research, combined with appropriate training. Registered Students must produce a thesis containing original work of merit, worthy of publication. The training is expected to involve no more than the equivalent of 20 to 50 credits spread over the two years from a notional 360 credits for the programme. 

	
	

	2.5
	Doctor of Philosophy (PhD)

	
	

	
	A programme, normally of three years’ duration, in which the key activity is undertaking research, combined with appropriate training. Registered Students must produce a thesis which makes an original contribution to knowledge, worthy of publication in whole or in part in a learned journal. The programme may include the equivalent of up to 120 credits of research training spread over a notional 540 credits for the three years of the programme.

	
	

	2.6
	Doctor of Philosophy with Integrated Study (PhD with Integrated Study)

	
	

	
	A programme, normally of four years’ duration, which integrates research with taught postgraduate work in a range of skills and subject focused courses, up to a maximum of 120 credits. Registered Students must produce a thesis which makes an original contribution to knowledge, worthy of publication in whole or in part in a learned journal.

	
	

	2.7
	Professional Doctorate (ClinPsyD, EdD, ThD, EdPsychD, SocSciD, ForenPsyD, HSciD, HSciD(Clin))

	
	

	
	A programme, normally of three years’ duration, which integrates taught postgraduate work and/or professional practice with research within a programme of 540 credits. Registered Students are assessed by a combination of written examinations, project report(s), dissertation or thesis which collectively make an original contribution to knowledge, worthy of publication.  The programme comprises research related work (training and thesis or dissertation) and no more than 120 credits of subject focused taught courses spread over the three years of the programme.


	
	

	2.8
	Doctor of Engineering (EngD)

	
	

	
	A programme of study, normally four years’ duration which integrates research with taught postgraduate work up to a maximum of 180 credits. Registered Students must produce a thesis which makes an original contribution to knowledge, worthy of publication in whole or in part in a learned journal.

	
	

	2.9
	Doctor of Dental Surgery (DDS)

	
	

	
	A part-time programme, normally of two years’ duration which may include taught postgraduate work up to a maximum of 180 credits. Registered Students must produce a thesis which makes an original contribution to knowledge, worthy of publication in whole or in a learned journal or equivalent. Collected published work may be submitted provided that it is on a single topic and supported by a narrative statement summarising the substance of the work and discussing the inter-relationship of the totality of the work published.

	
	

	2.10
	Doctor of Medicine (MD)

	
	

	
	A part-time programme, normally of two years’ duration which may include taught postgraduate work up to a maximum of 180 credits. Registered Students must produce a thesis which makes an original contribution to knowledge , worthy of publication in whole or in part in a learned journal.


	3.
	Requirements for the Degree

	
	(Extract from University Regulation  7.4.1 and 7.4.2)

	
	

	3.1
	The thesis and any other assessments for a research degree should demonstrate that the registered student

	
	

	
	· has an adequate knowledge of the discipline within which the research is grounded and of the literature relevant to the research;

· is proficient in the relevant method(s) of research;

· has undertaken an independent investigation;

· can present information clearly; and

· can put forward arguments in an appropriate and coherent form.

	
	

	3.2
	A thesis for the two-year MPhil should, in addition to the requirements set out above, contain original work of merit, worthy of publication in part or in whole, representing a significant contribution to knowledge, and demonstrating that the Registered Student can exercise independent judgement.

	
	

	3.3
	A thesis for a doctoral degree should, in addition to the requirements set out above, represent an original contribution to knowledge, demonstrate that the Registered Student can exercise independent judgement and be worthy of publication in whole or in part in a learned journal or the equivalent..

	
	

	3.4
	A Registered Student may not submit material for assessment which has already been submitted for another degree awarded at this or any other University, unless all the following conditions are satisfied. The material previously submitted for another degree must:

(i) form a minor part of the submission;

(ii) be supplemented by new material;

(iii) be appropriately integrated into the additional work completed for the

subsequent degree; and

(iv) be adequately identified.

	
	

	3.5
	A Registered Student may submit material for assessment which has already been published provided that the following conditions are satisfied. The material published must:

(i) be appropriately integrated, either in the body of the work or as an

appendix to which reference is made; and

(ii) be adequately identified and referenced.

	
	

	3.6
	If material submitted is the result of collaborative research or work, the submission must clearly identify the Registered Student's contribution.

	
	

	3.7
	A Registered Student should submit a synopsis of about 200 words of the work presented, to be included in the bound copies of the work submitted. The examiners shall be required to certify that the synopsis is an accurate summary..

	
	

	3.8
	A Registered Student may be awarded only one University qualification following completion of a programme. Where credit for research and generic skills, subject-focused or professional elements is required for the award of the research degree no additional qualification shall be awarded for satisfactory completion of these elements. Where credit in research and generic skills, subject-focused or professional elements is not required for the award of a research degree, Registered Students who achieve this credit may be awarded an appropriate additional qualification..

	
	

	
	Format of the Thesis

	
	

	3.9
	Unless prior permission is obtained from the University’s Progress and Awards Sub Panel, the thesis must be written in English.

	
	

	3.10
	The thesis or report must be bound in accordance with University requirements

before the degree may be awarded.

	
	

	3.11
	Two copies of the thesis must be presented for examination, set out in accordance with the ‘Notes on the Presentation of Theses and Reports’ produced by the University Library.

	
	

	3.12
	The maximum number of words in the thesis, excluding supplementary material such as tables, diagrams, appendices, references and the bibliography is shown in the table below. If the editing of a text, together with a narrative constitutes the thesis, then the wordage of the text should not be included in the wordage of the thesis.



	College:
	One-year MPhil

(Mode B) or

MRes
	One-year MPhil

(Mode A)
	Two-year MPhil or MLitt
	Professional Doctorate

eg ClinPsyD
	PhD
	PhD with Integrated Study
	EngD

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Arts and Law; Social Sciences
	20,000
	40,000
	60,000
	50,000
	80,000
	80,000
	-

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Dentistry, Health and Medicine; Life & Environmental Sciences; Engineering & Physical Sciences
	15,000
	30,000
	--
	40,000
	50,000
	50,000
	50,000

	
	* Registered Students conducting research in certain specified areas within the Colleges of Dentistry, Health Sciences and Medicine; Life and Environmental Sciences may on occasion be permitted to have higher word limits, i.e. 80,000 for a PhD thesis and 40,000 for an MPhil thesis. Such permission will be granted for sound academic reasons in accordance with the Code of Practice on Assessment of Research Degree Theses and notified to the Senate or delegated authority at the beginning of the Registered Student's registration


	4.
	The Examiners and Chairperson of the Oral Examination (Viva Voce)

	
	

	4.1
	Internal Examiner

	
	

	
	The internal examiner is expected:

	
	

	
	· To ensure that the whole examination process is completed within the period allowed (normally, eight weeks where an oral examination is to be held; six weeks in other cases) and to submit reports as requested to the Research Team by the required date.

	
	

	
	      Arranging the Oral Examination

	
	· To liaise with the external examiner, student, chairperson and supervisor(s) in order to arrange a suitable date for the oral examination, if held.

	
	· To notify the Research Team of any delays in arranging the oral examination.

	
	· To notify all those concerned in good time, normally at least two weeks in advance, of the date, time and place of the oral examination and the names of those who will be attending.

	
	· To refer oral examinations to be held outside the University of Birmingham to the Research Team to seek approval from the University’s Progress and Awards Sub Panel

	
	· To make appropriate arrangements for the oral examination, including time to discuss the preliminary independent reports with the external examiner (See Section 6).

	
	

	
	      Report Forms

	
	· To ensure that report forms are submitted to the Research Team following the oral examination by the required date, including a clear specification of the corrections and/or revisions for onward transmission to the student, student’s supervisor and student’s College .

	
	· With the external examiner, through the chairperson of the oral examination, may invite the student and supervisor(s), to hear the recommendation (provisional only). (The official notification of the outcome, following approval by the University’s Progress and Awards Sub Panel, where appropriate, will be by letter from the Research Team.)

	
	· To complete a ‘Certificate of Corrections’ form in cases where a candidate has to make minor or major corrections to the thesis. (Note: This will be a joint responsibility with the external examiner where major corrections are required.).

	
	

	4.2
	External Examiner

	
	

	
	The external examiner is expected:

	
	

	
	· To submit reports as requested to the Research Team and to ensure that deadlines for examining theses are met.

	
	· To attend an oral examination, if held.

	
	· To complete a ‘Certificate of Corrections’ form where the student is required to carry out major corrections. This is a joint responsibility with the internal examiner.

	
	· To complete a ‘Certificate of Corrections’ form in cases where the student is required to carry out minor corrections and two external examiners instead of an internal examiner (normally their responsibility to complete the form) have been appointed.

	
	

	4.3
	The Chairperson of the Oral Examination (Viva Voce)

	
	

	
	The appointment of a member of academic staff to chair an oral examination (viva voce) is not only good practice, but is a protection mechanism for the student and the examiners, in instances, for example, of allegations of impropriety or bias on the part of the examiners. The presence of an independent chairperson is to reassure and make the student feel more at ease and during the course of the viva ensure that there is fair play, that intense and robust discussion is at an appropriate level and that there is sufficient sensitivity to equal opportunities issues.


	
	

	
	The chairperson should be independent in that he or she should not have had substantial direct involvement in the student’s work or have been involved in the appointment of the examiners. The formal nomination of the examiners on behalf of a College should not preclude the Head of College (or nominee) from chairing an oral examination. The chairperson must be impartial. 

	
	

	
	The chairperson cannot be the student’s lead or co-supervisor or internal examiner.

	
	

	
	The academic adviser could be appointed to chair the oral examination, but only if they have not had any detailed and/or specialist academic investment in the content of the student’s work and have only been providing general academic advice.

	
	

	
	If an academic adviser or mentor is appointed to chair the oral examination, the Head of College (or nominee) should ensure that they are sufficiently independent. 

	
	

	
	The mentor could be appointed to chair the oral examination, but only if they have not engaged in any significant pastoral support for the student concerned.

	
	

	
	The following is a list of criteria and duties of the chair

	
	

	
	· a member of academic staff, with sufficient ability and maturity to ensure the proper conduct of the proceedings, who has examined research degrees in any University on previous occasions. They may be from a different College to the student. 

	
	· some knowledge of the subject area of the thesis in general terms

	
	· no requirement to read the thesis

	
	· is not one of the examiners

	
	· undertakes responsibility for the administrative duties of the internal examiner in cases where no internal examiner is appointed and two external examiners are appointed

	
	· introduces those present at the oral examination and puts everyone at ease

	
	· ensures that those present understand the procedures which are to be followed

	
	· only intervenes if there is a danger of misunderstanding, unfairness, bias or unprofessional behaviour

	
	· at the end of the oral examination, asks the student to withdraw while the examiners deliberate, making it clear to the student that the chairperson is not an examiner and will not participate in the substance of the deliberations

	
	· if the examiners wish to advise the student and the supervisor(s) of their recommendations, to make sure that this is undertaken in a professional way with as little stress as possible for those concerned, that the student knows what is required of them and that this recommendation is provisional only – the candidate must await a formal letter from the Research Team

	
	· during the oral examination and deliberations to make brief notes concerning the conduct of the oral examination and to ensure that these are retained, for possible use in the future, for example, in the case of an appeal

	
	· to respond, either individually or as part of a College  response, to a student appeal.

	
	


	5
	Plagiarism

	
	The Code of Practice on Plagiarism is available at:

http://www.as.bham.ac.uk/legislation/codesofpractice.shtml 
For further information please refer to the following website: 

http://www.as.bham.ac.uk/study/support/sca/plagguide.shtml


	
	Given the likely serious nature of plagiarism in the context of research degrees, particularly at the thesis/project stage, you are advised to speak initially to the Student Conduct & Appeals Section on 0121 414 7684 prior to taking any action.

	
	

	
	


	6.
	The Oral Examination (Viva Voce)

	
	

	
	The following is a set of guidance pointers for the arrangements for and conduct of the oral examination.

	

	6.1
	The Requirement to hold an Oral Examination

	
	
	

	
	i)
	obligatory for doctoral degrees (exemption only in exceptional circumstances and then, only with the approval of the University’s Research Progress & Awards Sub Panel)

	
	ii)
	The decision on whether to hold an oral examination shall be taken with the agreement of both the internal and external examiners. An oral examination must be held in all cases where examiners are proposing that the thesis be rejected.

	
	iii)
	obligatory after a doctoral thesis has been resubmitted 

	
	
	

	6.2
	Arrangements for the Oral Examination

	
	

	
	i)
	It is the responsibility of the internal examiner (or chairperson if two external examiners are appointed) to make the arrangements for the oral examination

	
	ii)
	The internal examiner should notify the chairperson, external examiner(s) and student, in writing, giving at least two weeks’ notice, of the date, time, place and names of those attending.

	
	iii)
	The oral examination should normally be held in Birmingham. If not, approval must be sought from the University’s Research Progress & Awards Sub Panel1

	
	

	6.3
	Purpose/Aim of the Oral Examination

	
	

	
	i)
	provides the candidate with an opportunity to defend their thesis

	
	ii)
	assists the examiners in their decision as to whether or not the candidate has met the requirements for the degree

	
	iii)
	examines the general field within which the subject of the thesis lies

	
	iv)
	allows detailed discussion of the thesis 

	
	v)
	explores the ideas and theories proposed in the thesis

	
	vi)
	clarifies points of ambiguity

	
	vii)
	satisfies the examiners that the thesis is the student’s own work

	
	
	

	6.4
	Conduct of the Oral Examination

	
	

	
	i)
	The oral examination should be held in a suitable room1 without interruptions from others

	
	ii)
	If any of those who should be attending are unable to be present, then the oral examination must be re-arranged. The chairperson, internal, external examiners and student must be present. No other person may attend except with the unanimous approval of the chairperson and examiners. Supervisor(s) should not be present at the oral examination, but should be available on the day. 

	
	iii)
	Time should be made available on the day of, and before the oral examination, for examiners to meet and discuss their preliminary reports and to discuss the approach to the examination. Note: Examiners should keep a copy of the preliminary report for themselves; another copy should be sent to the Research Team prior to the oral examination. 

	
	iv)
	The chairperson should introduce those present, putting them at their ease, explaining the form the oral examination will take and what happens afterwards. The chairperson will only intervene if there is a danger of misunderstanding, unfairness, bias or unprofessional behaviour.

	
	v)
	Each examiner should contribute, but with the external taking the lead.

	
	vi)
	There are no rules governing length. It is at the examiners’ discretion to make it as long or short as they think necessary. Short breaks are permitted if necessary/requested.

	
	vii)
	There may be intense questioning, but it should be non-aggressive.

	
	viii)
	No-one, at any time, should indicate the likely outcome.


	6.5
	After the Oral Examination

	
	

	
	i)
	The chairperson should ask the student to withdraw.

	
	ii)
	The examiners should deliberate.

	
	iii)
	The examiners, through the chairperson, may invite the student and supervisor(s) to hear the recommendation (provisional only)

	
	iv)
	The report should be completed and submitted, together with the thesis and the list of corrections or revisions (where appropriate) to the Research Team, ideally immediately after the conclusion of the oral examination but, in any case, by the required date. Note: The thesis may be given directly to the student after the oral examination.

	
	v)
	There must be formal approval of recommendations by the University’s Research Progress & Awards Sub Panel, where appropriate.

	
	vi)
	The student, supervisor(s) and Head of College (or nominee) will be formally notified by letter by the Research Team and sent copies of examiners’ reports.

	
	vii)
	The supervisor(s), in conjunction with the examiners, where appropriate, should provide advice to the student concerning the corrections and/or revisions required to the thesis.


	Note:

	

	1It is expected that the viva will be held at the University of Birmingham. If, in exceptional circumstances, it is held elsewhere or held by video conferencing or by telephone link, the following points must be taken into consideration when seeking approval from the University’s Research Progress & Awards Sub Panel:

	

	a)
	all parties must agree to the venue or videoconferencing or telephone link, especially the student

	b)
	facilities and conditions must be similar to those at the University of Birmingham

	c)
	if videoconferencing or telephone links are used to ensure that the quality of the sound links between locations have been tested; that time differences between the two locations do not disadvantage the candidate by the examination taking place at an inappropriate time of day or night

	d)
	ensure that there are no interruptions, except in extreme emergency

	e)
	no reason for the student to claim procedural irregularity on the grounds of a change of location or videoconferencing or telephone link after the oral examination

	f)
	the student’s College would be liable for any expenses incurred in travelling to the oral examination by all concerned, including the student, if the examiners requested a location outside the University of Birmingham


	7.
	Report Form

	
	

	7.1
	Examiners are asked to complete each part of the form. The date by which the examination process should be completed and the reports submitted to the Research Team will be clearly stated on the first and last pages of the report form.

Failure to complete each part of the form as requested may mean that the Research Team has to refer the forms back to the examiners with a consequent delay, in some cases, of the conferment of the degree for which a candidate has been recommended.

	
	

	7.2
	It is University policy to make examiners’ reports available to Heads of College (or nominee), supervisors and students in order that they may benefit from examiners’ comments and advice. The acceptance of an invitation to act as an examiner is on the understanding that examiners are willing to have their reports made available in this way. In instances where examiners have comments which they would wish to draw to the attention of the University’s Research Progress and Awards Sub Panel, these should be raised separately.

	
	

	7.3
	The Report Form comprises several sections which follow the process of examination of a research degree thesis:

	
	

	
	· Front Page: provides information about the student, examiners, chairperson and the date by which the examination process should be completed;

	
	· Part One: Independent Report on Thesis

	
	· Part Two: Joint Report on the Oral Examination, where held, and final Recommendation and date by which the examination process should be completed

	
	

	7.4
	Front Page: completed by the Research Team, provides basic information about the student, examiners, chairperson and the date by which the entire examination process should be completed. 

An electronic version is available from: 
http://www.graduateschool.bham.ac.uk/rsa/examinersinfo.shtml

	
	

	7.5
	Part One: Report on written submission prior to any oral examination: examiners are asked to prepare, and return to the Research Team, independent reports on the thesis before any oral examination or conferral with each other has taken place. Examiners should retain a copy of this form for use in the later stages of the examination process. 

The report should be up to 500 words in length, continuing on another sheet if necessary. This should address the following areas. Naturally, the report will reflect the subject of the thesis with regard to the areas covered. 

a) was the nature and purpose of the research made clear and was this substantially achieved? 

b) to what extent does the thesis demonstrate that the candidate has an adequate understanding of the subject and knowledge of the literature?

c) has the candidate chosen the appropriate methodology for the study? Is the methodology then used effectively? Are the findings interpreted in a valid way?

d) is there coverage of recent and relevant literature in the field of study which shows critical appraisal and an original synthesis?

e) what evidence is there of independent critical and analytical skills, and the ability to evaluate evidence?

f) is there an understanding of the theoretical field associated with the study? Is the linkage and balance between practical investigation and theory satisfactory?

g) is the thesis clearly written and presented? Is the style and structure of the thesis satisfactory?

h) to what extent does the thesis show evidence of originality and make a contribution to knowledge? Does it contain matter suitable for publication?

i) what is your view of the overall quality of the research described in the thesis?

j) is the synopsis an adequate summary of the work presented?

Examiners are also asked to note any matters that they may wish to raise at the oral examination. The reports are not made available to the student at this stage in the examination process, but act as an aide memoire to examiners for the oral examination. 

Note: In cases where no oral examination is deemed to be required for a masters by research degree, this section of the report will constitute the examiners’ report.

	
	

	7.6
	Part Two: Joint Report on the Oral Examination, where held: a joint report must be prepared by the examiners after the oral examination. Only where examiners are unable to agree on a recommendation (see 7.7) should each examiner complete and return Part Two separately. 

The report, up to 200 words, should readdress the areas covered in Part One, especially any which were to be raised in the oral examination. Examiners should also satisfy themselves that the thesis is the candidate’s own work.

This Joint Report should be left blank for Masters’ degrees where the examiners have agreed that no oral examination is to be held. However, the Recommendation Section must be completed.

	
	

	7.7
	Part Two Continued: Recommendation: . Definitions and time limits attached to each recommendation are listed in section 8 of these guidelines. 

In the event of a disagreement over the final recommendation examiners should make a separate recommendation (see 7.6). In such cases, the examiners will be asked if, through discussion with each other they might be able to resolve their differences. If they are not able to do so, new examiners will be appointed to examine the thesis as a new examination with an oral examination, if held. (See Section 11)

	
	

	7.8
	Corrections/revisions: if the thesis is referred back to the student for any reason (minor corrections, major corrections or revision and resubmission), a written statement of the nature of the corrections/revisions and/or additions required must be prepared and appended to the report. Students will be advised to consult their supervisors about corrections etc, especially if they feel that anything in the statement of corrections is in any way unclear.

	
	

	7.9
	Part Two of the report should be completed and submitted, together with the thesis, to the Research Team, ideally immediately after the conclusion of the oral examination. The thesis may be left with the internal examiner after the oral examination for transmission to the Research Team. However, if they prefer, the examiners may, at the conclusion of the oral examination, hand the copies of the thesis to the student. The provisional result may be given to the student immediately following the oral examination (See Section 6.5).

	
	

	7.10
	The Research Team will make these reports available to the student, the student’s supervisor(s) and the student’s Head of College (or nominee) with the formal notification of the outcome of the examination, following any necessary approval by the University’s Research Progress & Awards Sub Panel.

	
	

	7.11
	Approval of Examiners’ Recommendations: In cases where examiners agree and a adequate report has been submitted and the recommendation is to award the degree or to award the degree subject to minor or major corrections, action to advise the student will be taken by the Research Team without reference to any academic authority.

In cases where the recommendation is for resubmission, or award a lower qualification or rejection, reports will be submitted for consideration and approval by the University’s Research Progress & Awards Sub Panel. If the Sub Panel disagrees with the examiners’ recommendations, the matter will be referred back to the examiners with a view to reaching agreement. In cases where no agreement can be reached, a further external examiner may be appointed to report to the University’s Research Progress & Awards Sub Panel for it to make a final decision.


	8.
	Recommendations available to Examiners: Descriptors

	
	

	
	The choice of recommendations open to examiners following the examination of a research degree thesis are set out on the examiners’ report forms. Further clarification of the use of the recommendations is given below.

	
	

	8.1
	Award the Degree: all of the requirements for the degree have been met and the thesis is essentially free of typographical errors.

	
	

	8.2
	Minor Corrections: the thesis is generally acceptable and the student should not be required to undertake any further research. The corrections required do not alter the results and/or conclusions of the thesis in any way. These may be errors and omissions of a clerical nature, minor changes in phraseology, small improvements in descriptions or explanations or corrections of faults in subsidiary arguments. 

A list of corrections should be appended to the report form. Where the Registered Student is required to make minor/major corrections, the Registered Student is permitted one opportunity to complete the corrections to the satisfaction of the examiners The award of the degree is withheld until the corrections have been completed to the satisfaction of the internal examiner (see Sections 9 and 10).

	
	

	8.3
	Major Corrections: in excess of minor corrections but not, in the opinion of the examiners, sufficient to require revision and resubmission of the thesis. Such corrections may involve rewriting sections, correction of calculations or clarification and amendment of arguments. Nevertheless, it is expected that the student, once the major corrections have been made, will reach the required standard for the degree.

A list of corrections should be appended to the report form. Where the Registered Student is required to make minor/major corrections, the Registered Student is permitted one opportunity to complete the corrections to the satisfaction of the examiners.  The award of the degree is withheld until the corrections have been completed to the satisfaction of the examiners (see Sections 9 and 10).

	
	

	8.4
	Revise and Resubmit: substantial revisions are required to the thesis involving, for example, rewriting sections or the introduction of significant new material or further experiments, calculations or research, or profound correction of an argument. There is no guarantee that the revised thesis will reach the required standard for the award of the degree.

A list of revisions should be appended to the report form.

A full re-examination will be required, including the preparation of the report form and the obligatory oral examination for students resubmitting a thesis for a doctoral degree. Students may be exempted from the oral examination only in exceptional circumstances and with the approval of the University’s Research Progress & Awards Sub Panel. 

	
	

	8.5
	Award lower qualification with or without corrections or revise and resubmit for a lower qualification: where the thesis and/or a student’s performance in an oral examination (if appropriate) is unsatisfactory for the degree for which the student was registered. Once the corrections have been made, it is expected that the thesis will reach the expected standard for the lower qualification. With revisions the thesis may ultimately merit the award of the lower qualification. 

Students have the right of appeal against this decision.

	
	

	8.6
	Reject without the opportunity for resubmission: where the thesis and/or the student’s performance in an oral examination (if appropriate) is unsatisfactory. In the view of the examiners, there is no reasonable prospect of the student being able, in a reasonable time, to amend the thesis or improve their performance in the oral examination, as to merit the award of a research degree.   Students have the right of appeal against this decision.


	8.7
	Recommendations following Resubmission of a Research Degree Thesis: the appropriate degree should be awarded or subject to minor corrections, or a lower qualification or related taught Master’s degree should be awarded (with or without minor corrections as appropriate) or the thesis should be rejected without the opportunity for resubmission. 

Students will have the right of appeal in cases where the recommendation is award lower qualification or reject without the opportunity for resubmission.


	9.
	Time Limits for the Completion of Corrections or Revisions by Candidates

	
	

	9.1
	Minor Corrections: within one month of the date on the letter from the Research Team advising students of the outcome of the examination of their thesis, unless additional time has been given by the examiners.

	
	

	9.2
	Major Corrections: within six months of the date on the letter from the Research Team advising students of the outcome of the examination of their thesis, unless additional time has been given by the examiners.

	
	

	9.3
	Revise and Resubmit: within one year of the date on the letter from the Research Team advising student of the outcome of the examination of their thesis, unless additional time has been given by the examiners.

	
	

	
	


	10.
	Approval of Corrections

	
	

	10.1
	Minor Corrections: will be subject to approval by the internal examiner. The Research Team will provide examiners with a Certificate of Corrections for this purpose. The Certificate and thesis should be returned to the Research Team within four weeks of receipt. When received, the Research Team will write to the student confirming the award of the degree.

	
	

	10.2
	Major Corrections: will be subject to approval by the internal and external examiners. The Research Team will provide examiners with a Certificate of Corrections for this purpose. The Certificate and thesis should be returned to the Research Team within six weeks of receipt. When received, the Research Team will write to the student confirming the award of the degree.

	
	

	10.3
	Further Minor Corrections: Students are permitted one opportunity to complete corrections to the satisfaction of the examiners. Examiners need to be explicit in the guidance given with regard to corrections, so to remove any ambiguity.

Where examiners require further minor corrections to be made following major corrections, a comprehensive list of the required further corrections should be returned to the Research Student Administration Team in Academic & Student Administration, together with an explanation of the reasons for the request for further corrections. Requests will then be referred to the Research Progress and Awards Sub-Panel for consideration.  

Examiners should not request students to carry out any further corrections until the decision of the Research Progress & Awards Sub Panel is known.

Further corrections following minor corrections are not permitted.




.
	11.
	Failure of Examiners to Reach Agreement

	
	

	11.1
	Where examiners are unable to agree on a recommendation following the examination of a research degree thesis, they should each complete and return to the Research Team Part Two of the Report Form separately.

	
	

	11.2
	In such cases, the Research Team will ask the examiners to confer to see whether they might reconcile their differences before any other course of action is taken.

	
	

	11.3
	If the examiners are unable to reach agreement, the student, supervisor(s) and Head of College (or nominee) will be advised by the Research Team that new examiners and a chairperson will be appointed in the usual way and a completely new examination held. The original examiners will be advised by the Research Team that a new examination is to take place.

	
	

	11.4
	In such cases, two external examiners could be appointed if there is no suitable internal examiner. None of the original examines can be appointed. The Head of College (or nominee) should not be appointed as the internal examiner.

	
	

	11.5
	The reports of the original examiners will not be made available to the new examiners and, in their letter of appointment, will be advised only that the original examination has been inconclusive.

	
	

	11.6
	The reports of the original examiners will be made available to the Head of College (or nominee), the student and the student’s supervisor(s), when they are advised that a new examination will be conducted. They should not discuss the reports with anyone else.

	
	

	11.7
	The Research Team will advise the student that their thesis should not be amended in any way before the new examination by the new examiners is held.

	
	

	11.8
	If the new examiners submit recommendations that differ, the Research Team will ask them to confer to see whether they might reconcile their differences before any other course of action is taken.

	
	

	11.9
	If they are unable to reach agreement, an adjudicator will be appointed as laid down by the Senate or delegated Authority..

	
	

	11.10
	The adjudicator should make a recommendation based on the thesis and the reports of the original and of the new examiners. The adjudicator should not have been the chairperson of the oral examinations. They should not normally conduct an oral.


APPENDIX:  RESEARCH STUDENT ADMINISTRATION
For Opening Hours, location please see: 
http://www.graduateschool.bham.ac.uk/contact.shtml 
	Postgraduate Research Student Services Manager 


	Dr Catherine Mills

c.mills@bham.ac.uk 
	46961



	Assistant Manager: Research Student Administration
	Mrs Claire Evans
	42587

	
	c.e.evans@bham.ac.uk
	


If you have a query about the examination of your thesis, please contact the relevant person below.(Note *If you are telephoning from outside the University precede the number with ‘0121 41’)

	COLLEGE OF ARTS & LAW
	
	E-mail
	Tel:

	Archaeology & Antiquity
	Sue Carvell
	s.carvell@bham.ac.uk
	43153

	Birmingham Law School
	Allyson Dudley
	a.dudley@bham.ac.uk
	46384

	English and Drama

American & Canadian Studies
	Allyson Dudley

Sue Carvell
	a.dudley@bham.ac.uk
s.carvell@bham.ac.uk
	46384

43153

	History & Cultures 
	Sue Carvell
	s.carvell@bham.ac.uk
	43153

	Languages, Culture, Art History& Music:
 Centre for European Languages & Culture 

 Centre for Modern Languages 

 French Studies

 German Studies

 Hispanic Studies
 Italian Studies
 History of Art

 Music
	Allyson Dudley
Allyson Dudley

Allyson Dudley
Allyson Dudley
Allyson Dudley
Allyson Dudley
Sue Carvell
Allyson Dudley
	a.dudley@bham.ac.uk
a.dudley@bham.ac.uk
a.dudley@bham.ac.uk
a.dudley@bham.ac.uk
a.dudley@bham.ac.uk
a.dudley@bham.ac.uk
s.carvell@bham.ac.uk
a.dudley@bham.ac.uk
	46384
46384
46384
46384
46384
46384
43153
46384

	Philosophy & Religion
	Sue Carvell
	s.carvell@bham.ac.uk
	46384

	COLLEGE OF LIFE & ENVIRONMENTAL SCIENCES
	
	

	Biosciences
	Allyson Dudley
	a.dudley@bham.ac.uk
	46384

	Geography, Earth and Environmental Sciences
	Allyson Dudley
	a.dudley@bham.ac.uk
	46384

	Psychology
	Allyson Dudley
	a.dudley@bham.ac.uk
	46725

	Sport and Exercise Sciences
	Louise Field
	l.m.field@bham.ac.uk
	43153

	COLLEGE OF ENGINEERING & PHYSICAL SCIENCES
	
	

	Chemistry
	Allyson Dudley
	a.dudley@bham.ac.uk
	46384

	Chemical Engineering
	Amanda Caulee
	a.caulee@bham.ac.uk
	47904

	Civil Engineering
	Amanda Caulee
	a.caulee@bham.ac.uk
	47904

	Computer Science
	Amanda Caulee
	a.caulee@bham.ac.uk
	47904

	Electrical Electronic & Computer Engineering
	Amanda Caulee
	a.caulee@bham.ac.uk
	47904

	Mathematics 
	Amanda Caulee
	a.caulee@bham.ac.uk
	47904

	Mechanical Engineering
	Amanda Caulee
	a.caulee@bham.ac.uk
	47904

	Metallurgy & Materials
	Amanda Caulee
	a.caulee@bham.ac.uk
	47904

	Physics and Astronomy
	Allyson Dudley
	a.dudley@bham.ac.uk
	46384

	COLLEGE OF MEDICAL & DENTAL SCIENCES
	
	

	
	Louise Field
	l.m.field@bham.ac.uk
	46725

	COLLEGE OF SOCIAL SCIENCES
	
	
	

	Birmingham Business School
 Centre for Urban & Regional Studies
 Economics
	Sue Carvell
Amanda Caulee
Sue Carvell
	s.carvell@bham.ac.uk
a.caulee@bham.ac.uk
s.carvell@bham.ac.uk
	43153
47904
43153

	School of Education
	Lyn Hipwood
	l.hipwood@bham.ac.uk
	42588

	School of Government & Society

 International Development
 Institute for Local Government Studies

 Political Science & International Studies (including Institute of German Studies)
 Sociology 

 Centre for Russian & East European Studies
	Amanda Caulee

Amanda Caulee

Sue Carvell
Sue Carvell
Sue Carvell
Sue Carvell
	
a.caulee@bham.ac.uk
a.caulee@bham.ac.uk
s.carvell@bham.ac.uk
s.carvell@bham.ac.uk
s.carvell@bham.ac.uk
s.carvell@bham.ac.uk
	47904
47904
43153
43153
43153
43153

	School of Social Policy
 Institute of Applied Social Sciences
 Health Services Management Centre
	
Sue Carvell
Amanda Caulee
	
s.carvell@bham.ac.uk
a.caulee@bham.ac.uk
	
43153
47904
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